
 

• Any other duties assigned by supervisor including extension to other projects covering 
new needs in different sector 

Other 
1. To ensure all records are maintained and stored appropriately in line with MA 

document management and IT policies. 
2. To comply with all policies, procedures, legal and regulatory requirements. 
3. Any other duties commensurate with the accountabilities of the post. 
 

Skills, Competencies and Requirements 

 
Qualification 

• Educated to bachelor’s degree level/ Relevant Diploma is Desirable 
 
Experience 

 Experience of Supply Chain Management, Warehouse Management, Fleet Management, 
Asset Management and Compliance with institutional donors and international donors. 

 At least two years working experience in relevant role in I/NGOs and UN organization. 
 
Skill  

 Intermediate level in oral and written in English. 
 Good interpersonal and communication skills and ability to liaise effectively with people 

at various levels. 
 Good teamwork skills with the ability to work with different and sometime conflicting 

agendas. 
 Good organization, coordination, and project management skills. 
 IT literate with knowledge of Microsoft Office applications and the ability to learn and use 

any software adopted by MA-UK (Myanmar). 
 Ability to adapt to changing deadlines and priorities. 
 Ability to work in and with a diverse team. 
 Ability to work under pressure and on own initiative. 
 Ability to analyse and assess complex situations and develop policies. 
 Willingness to travel at very short notice. 

 
Commitments 

 Commitment to MA-UK (Myanmar)’s mission, visions and values 
 Commitment to MA-UK (Myanmar)’s ethos 
 Commitment to equality of opportunity and diversity 
 Commitment to MA-UK (Myanmar)’s Child and Vulnerable Adults Policy and Procedure 

 
HOW TO APPLY 

Submit your cover letter and resume/CV to following forms: 

 

Application will be accepted until 15-Sep-2022 

 
 We will contact who meet our Requirements.  

  

MA-UK Myanmar promotes diversity in the workplace. We believe in equal employment opportunities for 
all regardless of gender, faith, race, sexual orientation and disability. 


