
 

39. Ensure that you adhere to Muslim Aid’s annual appraisal “PACE” framework and have annual SMART 
objectives.  

 

Representation 
40. Represent the organisation and proactively network at key forums/events in order to build credibility of 

MA-UK Myanmar through visibility of its work and build a good network of key contacts amongst 
relevant stakeholders.  

41. Network with other International Development Charities to ensure all relevant policies, procedures and 
systems are in line with the wider sector. 

42. Proactively Build and maintain positive, professional and effective working relationships with all relevant 
internal and external stakeholders, including donors, government officials and MA HQ HR. 

 

General 
43. Undertake visits to CO field Offices and Partners’ offices to ensures compliance, productivity and 

consistency in all of CO HR related operations, policies and procedures.  
44. Proactively work towards own and team’s continuous professional development in order to ensure that 

the department is effectively adapting to the changing environment of NGO sector and forces of the 

competitive world. 

45. Maintain up-to-date knowledge of effective HR approaches and local employment law developments 
and consistently apply these in the performance of the role.  

46. Proactively promote and implement equality of opportunities and diversity across the CO operations, 
and initiatives to improve staff wellbeing. 

47. Maintained and stored all records in hard and soft copy formats in line with the internal data 
management and IT policies.  

48. Comply with all policies, procedures, legal and regulatory requirements.  
49. Champion our values of compassion, empowerment, justice for all and accountability when performing 

your work. 
50. Perform any other duties commensurate with the accountabilities of the post.    

 

Person Specification  

  Essential / 
Desirable 

Assessment 
stage  

Qualifications:   

Bachelors degree in HR Management, Humanities, Business 

Management or related discipline (where appropriate in the local 

context), or demonstrable equivalent experience.   

Essential Application 

Evidence of continuous professional development.  Essential Application, 
Interview 

Post-graduate (Masters) qualification in HR Management, Humanities, 
Business Management or related discipline, 
or demonstrable equivalent experience.   

Desirable Application 

Professional HRM qualification and a qualified member of a HRM body 
or holder  

Desirable Application 


